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Introduction 
The e-Safety Policy has been agreed by staff and governors and is based on 
Hampshire E-Safety guidance. The school’s e-Safety Co-ordinator is the 
Headteacher who is also the Designated Child Protection Officer. We are confident 
that internet use enhances educational opportunities, professional development, data 
management and administration. However at all times the safety and well-being of 
our young children is the primary concern. 
 
How is Internet use Authorised? 
All staff must read and sign the "Staff Code of Conduct for ICT” before using any 
school ICT resource. 
 
How will Risks be Assessed? 
In common with other media such as magazines, books and film, some material 
available via the Internet is unsuitable for young children. The school takes 
precautions to ensure that users only access appropriate material. Methods to 
identify, assess and minimise risks are reviewed regularly. The Headteacher will 
ensure that the e-Safety Policy is implemented and complies with the policy 
monitored. 
 
Social Networking Sites 
The school will not authorise access to social networking sites and parents are 
advised that the use of social network spaces outside school can expose young 
children to a range of dangers.  Children are advised never to give out personal 
details of any kind which may identify 
them, their friends or their location. 
 
Protecting Information 
All staff are aware of the need to comply with Data Protection; access to personal 
information containing names and addresses is restricted to the school environment. 
Memory sticks containing educational information should be secure and be used 
solely for school purpose. Particular security is expected regarding laptops issued for 
professional use; laptops should not be left in cars and places vulnerable to loss or 



theft. Use of CD’s, DVD’s, and iPlayer etc. must conform to e-safety expectations 
with content prepared by staff prior to use for teaching and learning. 
 
Management of Digital Images 
The use of personal cameras by staff is not recommended, therefore each class has 
a good quality camera and memory card; staff are advised to download and manage 
all images through the school network. Cameras are for school use only and should 
be stored securely within each classroom when not in use. Each member of staff will 
also sign a ‘digital camera code of conduct’.  
 
Published Content on the School Website 
Personal contact information is not published. The contact details provided are for 
the school office. The Headteacher has overall editorial responsibility, ensuring that 
content is accurate and appropriate. Photographs that include children are selected 
carefully so that individuals cannot be identified or their image misused; group 
photographs are normally used.  Children’s names are not used on the school 
Website, particularly in association with photographs. Permission from parents or 
carers is obtained before any full face photograph is published on the school 
Website. Parents are informed of the school policy on photographs and publishing. 
Any work published will be credited to the child only by use of their first name. 
 
Introducing e-Safety to Staff, Children and Parents 
 

 e-Safety rules are posted in all rooms where computers are used and 
discussed with children regularly. 

 e-Safety training is embedded within the ICT Scheme of Work and the 
Personal, Social and Health Education (PSHE) Curriculum. 

 All staff are given the School e-Safety Policy and its importance explained. 

 Staff are informed that network and internet traffic can be monitored and 
traced to the individual user. 

 Staff must always use a child-friendly and safe search engine when 
accessing the web with pupils. 

 Parents and carers attention is drawn to the School e-Safety Policy in the 
Prospectus and on the school website. 

 The school will offer information about e-Safety resources for parents and 
carers. 

 All new parents must sign the Internet use agreement when their child is 
admitted to the school. 
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