








Pupil Collection from School Procedure

The safety of our children is paramount to us and the procedures below are in place to ensure that all children are collected at the end of the day by an adult that we know the parent has authorised.

Only parents can authorise another adult to collect their child and this person must be over the age of 16. This is to protect your child and ensure their safety at the end of the school day.

Please complete this form to tell us who you authorise to collect your child in addition to you as parents. We would appreciate you returning the form for our records. If a person not authorised arrives at school expecting to take your child we will not release them. The child will need to stay with the teacher until all other children have left the classroom and then they will be brought to the office where we will attempt to contact you to get your permission.

For one off occurrences (for example tea with a friend) a separate deep yellow form can be completed. These forms are available either in the classroom or from the school office so they can be completed easily at the start of the school day.

>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>

Name of child:	___________________________________________

Class:		_____________________

[bookmark: _GoBack]I give the following adults permission to collect my child from school on a regular basis. This data will be stored on the school Arbor system in line with our School Privacy Notice. Please ensure that the people you name below have given you their agreement for this to happen. If you wish to remove somebody you have previously given permission to collect your child please send an email to adminoffice@talavera-inf.hants.sch.uk stating when the new arrangements should start.
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I understand that no other person will be allowed to collect my child and agree to inform the school immediately if this information changes.

Signed:	________________________________

Name:		________________________________		Date:   ____________
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